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RESEARCH GRANTS REPORT CHECKLIST 

Year Description Mark 

(Only tick 

if done) 

Comments(If any) 

Report Year 1 Summary Technical Report. 

 

  

Showing Monthly or Quarterly Activity: Completed 

Activities as per research proposal. 

 

  

Ag. Chief Finance Officer and Bursar Verified   

Financial Disbursements and Balances (if any)   
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Imprest Surrenders on Disbursements at Time of 

Reporting 

  

List Conferences, Workshops and Publications 

associated with the Grant 

  

Report Year 2 Summary Technical Report   

Showing Monthly or Quarterly Activity: Completed 

Activities as per research proposal 

  

Ag. Chief Finance Officer and Bursar Verified   

Financial Disbursements and Balances (if any)   

Imprest Surrenders on Disbursements at Time of 

Reporting 

  

List Conferences, Workshops and Publications 

associated with the Grant 

  

Report Year 

3… or FINAL 

REPORT 

Summary Technical Report   

Showing Monthly or Quarterly Activity: Completed 

Activities as per research proposal 

  

Ag. Chief Finance Officer and Bursar Verified   

Financial Disbursements and Balances (if any)   

Imprest Surrenders on Disbursements at Time of 

Reporting 

  



 List Conferences, Workshops and Publications 

associated with the Grant 

  

 

 


